Bli leverantor till LKAB

Anvandarguide

~LKAB



LKAB:s process for att borja gora affarer med en ny leverantor

Du kontaktar en inkopare med ett erbjudande eller besvarar en upphandling
LKAB inkop bedomer att ditt foretag ar aktuellt att bli leverantor till LKAB
LKAB inkop skickar ut mejl med lank till formular att besvara

Du fyller i de efterfragade uppgifterna och skickar in

LKAB inkop utvarderar om du kan bli leverantor




Detta ar mejlet som kommer till dig

som Ieverantbr OCh dU har tVé O||ka l;:oupa Suppliar Portal <do_not_reply@supplsr-test.coupahost.ooms 10:06 (f&r 1 minut sedan 1r @ -
. . @ _ oons till r )
alternativ. Antingen sa valjer du att
skapa ett konto for att fylla i Powersd by §,3COUPA

foretagsuppgifter eller sd valjer du
bara att fylla i foretagsuppgifter =~LKAB

New CSP Supplier SIM Invitation
Genom att skapa ett konto i Coupa pesr Supplien
Supplier Portal kan du som leverantor
oo . LKAEB need you to provide your company profile data by filling in a form. This infermation is
marknadeora Slg mOt andra kunder required by LKAB to complete the onboarding process for your company as an LKAB supplier
som OCkSEOI anvander S|g av COUpa You can either fill in tha form wvia the Coupa Supplier Portal or do it without joining the portal.

This email is sent from Coupa which is LKAB:s system for sourcing and supplier information.

Coupa's Supplier Portal is completely free and is a good alternative if your company is alread
I COUpa Supp“er Portal kan dU OCkSé se doing business with other Coupa customers via the Coupa Supplier Portal.

. o o
LKABS upphandllngar OCh ha”a ko” pa clicking on the button "Respond Without Joining" for 2n easier way to provide us with the

vilka som du ar inbjuden till. required information.

A step-by-step user guide is available at the LKAE supplier page.

If your company doesn't already have 2 Coupa user account, we do however recommend

If you have gquestions about how to fill-in the form, please contact LKAB procurement via the web

m at the LKAB supplier page.

Om ditt foretag inte redan har ett konto
i Coupa Supplier Portal, sa
rekommenderar vi att du valjer
alternativet "Respond Without Joining” Skapa konto pd

eftersom det ar enklare. Coupa Supplier
Portal och fylla
i uppgifter

Welcome!

Endast fylla i
uppgifter

£ecoupa

Buziness Spend Management

Nar du valt alternativ sa fortsatter du
antingen pa sid 4 (Respond without
joining) eller sid 9 (Join and Respond).




Fylla i foretagsuppgifter
(Respond without joining)

Business Spend Management



Om du fran mejlet valt
alternativet "Respond

without joining” sa
behover du forst fylla i
en engangskod.

Verify Your Access for EasyFormResponse#6183

Your access to this page has expired. Please click on the button below. You will
receive an email with the One-Time Password (OTP), using which you can access
this page.

m Generate One-Time Password Nr du klickar hir s&

skickas en engangskod
Already have an account? Log in till din mejl.

Verify Your Access for EasyFormResponse#6183

Fylli engangskod
som du fatt via mejl

Enter the One-Time Password sent to ro @gm

Enter One-Time Password

Please tick the box below to procesd

Jag ar inte en robot
reCAPTCHA
Irtmgritet - Villkar

m Verify One Time Password

| didn’t receive the code Resend One-Time Password




Kontrollera uppgifter som

redan ar ifyllda och fyll i
ovriga obligatoriska falt.

*Primary Contact
Kontrollera att
dina uppgifter

som Contact Purpose

huvudkontakt-
person stammer ‘ Select Some Options ‘ 0

Title

CEOQ, CFO, KAM etc.

* First name

‘ Gunnar

* Surname

‘ Gronli

Obs! Klicka INTE pa Add
Contact (finns redan ett falt

:Contacts nedan for fakturakontakt)

Add one or more Contacts.

Under invoicing contact

fyller du i vart LKAB ska

N vanda sig om vi har fragor
*Invoicing contac om era fakturor

* Contact purpose

Select Some Options - ValJ "ACCOUnting”

Select "Accounting”.

Fylli den mejladress
*Email address som LKAB kan Sk'Cka
fragor om fakturor till

Email to which LKAB accounting can request information about incomplete invoices.

PO Email Fyll i den mejladress
som LKAB ska skicka
alla era inkopsordrar till

Email for receiving purchase orders.

* Preferred Currency

SEK v ‘

Currency for purchase orders and invoices.

* Supplier Delivery Terms

| v ‘

nooterm delivery terms when sending goods to LEAB. Set to FCA if you don't know or if you only deliver services.



*Remit-To Addresses Obs! Klicka endast pa "Add

Add one or more Remit-To Addresses by either filli Remit-To"” om det INTE ress.
P redan finns ett falt for
|| Add Remit-To—] "Payment Details” nedanfor

*Payment Details

*Bank account ID

Fylli en unik identifierare
for ditt bankgiro. Se tips i
texten under faltet.

Pick a unigue name so your different payment details
digits of the bankgiro number. Or the text "IBAN"

can be easily identified if you have multiple ones. ExamplSe
ollowed by the four last digits of the IBAN number.

* Payment Type

( Har valjer du normalt
select .

‘ bankgiro

Select which type of bank account to enter. Domestic is the most common G

* Payment Type Confirmation

Bekrafta ditt val har

Select

;:‘la.'c,'_-: confirm the Payment type.
Beroende pa ditt val ovan
sa dyker har upp falt for att
exempelvis fylla i
bankgironummer

* Bank Country/Region

Which country is the bank (and bank account) located in?

Valj land (normalt
Active Sverige)

Active




Code of Conduct and Invoicing

Please read LKAB Code of Conduct
Supplier_Code_of Conduct_v2-2 pdf
Leverantorsuppforandekod-v2-2.pdf

* Do you agree with LKAB Code of Conduct?

® Yes

O No

Please read LKAB invoicing requirements =>

* Do you agree with the LKAB invoicing requirements?
@ Yes

) Neo

Reason for disagreeing

A

Please add here the reason if disagreeing with our Code of Conduct ar Invoicing reguirements.

lkab-test.coupahost.com siger

Las igenom och godkann
leverantorsuppforandekod och

faktureringskrav.

Klicka pa "Submit” nar
formularet ar ifyllt. Da skickas
dina uppgifter in till LKAB for

godkannande.

Klicka "OK" i popup-
rutan for att bekrafta

Warning. You will not be able to access or make changes after you
submit. Submit response now to form: LKAB Supplier Onboarding

External Form (BD) V67

Avbryt

Nar du har skickat in informationen
sa kontrolleras den av LKAB.

Du far ett mejl om ndgon information
behover kompletteras.

Om informationen godkanns sa
innebar det att LKAB kan borja gora
affarer med er.



Skapa konto pa Coupa Supplier Portal
(Join and Respond)

Business Spend Management

~LKAB



Create an account

LKAB-DEV uses COUF}G to transact and communicate
with you. Vdlj den variant pa sakerhet som du
foredrar och folj instruktionerna. Text

If you can't provide this info, please send it to the right

person who manages accounts. Om du inte dr ratt person Message (SMS) ar enkelt for de
att fylla i detta sa kan du flesta anvandare.
Forward this to someone vidarebefordra till ndgon

annan genom att klicka har

* Business Name Secure Your Account

e — A modern, secure multi-factor authentication experience with passkey
support. Fast, passwordless, and beautiful.

(Learn More)

El Passkey (Recommended)
Use your browser or device as a secure key to sign in — >
* First Name * Last Name no passwords or verification codes needed.

You can set up your passkey later on the Account Setup page.

Innot co 1l characte 5 0 k &
Valj ett
o . Use Other Methods «
losenord * Password * Confirm Password se Other Methods
2] -
Td Authenticator App
Usa o st 8 110 clude o Y a a =] L
I Use an app (like Google Authenticator or Microsoft >
. Authenticator) to generate a 6-digit code for verification
Fyll'i moms-
registrerings * Country/Region * Tax Registration
-nummer Q Text Message (SMS)
~ Receive a one-time code sent to your phone each time >
you sign in.

[]J1do not have a Tax ID

Las och

acceptera
villkoren

Om ditt foretag redan har
ett konto pa Coupa

Supplier Portal, klicka har
for att logga in. Om du far ett felmeddelande om

att kontot inte kunde skapas,
prova da att logga in istallet.
Already have an account? Log Ir Kontot kan ha skapats anda.

(1 accept the Privacy Policy and Terms of Use

Create an account

Klicka pa "Create
an account”




Onboarding for LKAB-DEV (Coupa Supplier Portal)

Fill out the required fields so your customer can pay you.

e E"\I Primary Address

“___/ Provide the main address associated with your business.

Primary Address +;

* Country/Region * Address Line 1

(o 2

* City * State * Postal Code

Address Line 2

Payment Methods
(Virtual Card | Bank Transfer | Remit-To Address)

(e gy -

Sweden
Invoice From Code O

Swedish

Preferred Language

Save and Next

Kontrollera och korrigera
eventuellt adressuppgifter.

Ga vidare genom att klicka
pa Save and Next.




Om du far upp en fraga om

abonnemang sa valj "Registered”
som ar kostnadsfritt.

6 Primary Address saved successfully X

. .
Subscriptions
Most Popular
Registered #: Coupa Verified Coupa Advanced
Connect and transact with your Amplify your trusted brand across Automate your invoicing workflow and
customers on Coupa with our basic free Coupa's community of buyers. With see all your customers in 3 single view.
plan. Coupa Verified status. your business Coupa Advanced helps you streamline
gains priority placement throughout accounts receivable with consolidated
the discovery process. putting you views, automated payment reminders,
directly in front of decision-makers at a transactional data dashboard for
the right time. deeper insights and mare.
S0 / year $549 / year $4 800 / year
Registered user includes: Everything in "Registered’ plus: Everything in 'Registered’ plus:
+ Business Profile = Verified Badge » Automated invoice reminders
o Orders = Priarity Search Rank and reporting
» E-Invoices » Enhanced growth dashboard » A seamless integration with your
» Catalogues with trend information account system
Payments # Transactional data dashboard
ValJ "RegISteI’Ed" som . Bu-Lk upload invoices in the CSP
.. . i using Al
ar kOStnadel’ltt (k|ICka * Automated invoice reminders
° . and reporting
pa Contlnue) » QuickBooks Online/MNetsuite
integration

Con“nue PurChaSEAdvanCEd

ca nCCL




Om du inte automatiskt far upp
LKAB:s formular att fylla i, sa hittar du

det under Business Profile.

%Coupa Supplier Portal
m Invoices [o]{:[-Ts- 3 Business Profile Service Sheets ltems ASN Sourcing Forecasts Setup

£55 Profile

Profile Submissions Legal Entities Payment Methods Information Requests Performance Evaluation

Klicka pa "Business LKAB-DEV
Profile”

Select Customer | LKAB-DEV

Forms

Fill put and submit the New or Draft forms. You can update your information on forms at any time.

Klicka pd "Information
Form Status Created Date Submitted At

Requests”
Supplier external B v2 New 06/17/2026 None

Klicka pa formularet
fran LKAB




Kontrollera uppgifter som

redan ar ifyllda och fyll i
ovriga obligatoriska falt.

*Primary Contact
Kontrollera att
dina uppgifter

som Contact Purpose

huvudkontakt-
person stammer ‘ Select Some Options

Title

CEOQ, CFO, KAM etc.

* First name

‘ Gunnar

* Surname

‘ Gronli

Obs! Klicka INTE pa Add
.Contacts Contact (finns redan ett falt
nedan for fakturakontakt)

Add one or more Contacts.

Add Contact

Under invoicing contact
fyller du i vart LKAB ska
vanda sig om vi har fragor
om era fakturor

+Invoicing contact

* Contact purpose

Select Some Options

Setect-Accourting” Valj "Accounting”

*Email address

Fyll i den mejladress
som LKAB kan skicka
fragor om fakturor till

Email to which LKAB accounting can request information about incomplete invoices.

PO Email Fyll i den mejladress
som LKAB ska skicka
alla era inkopsordrar till

Email for receiving purchase orders.

* Preferred Currency

SEK v ‘

Currency for purchase orders and invoices.

* Supplier Delivery Terms

| v ‘

nooterm delivery terms when sending goods to LEAB. Set to FCA if you don't know or if you only deliver services.



:Remit-To Addresses Obs! Klicka bara har om du INTE

Add one or more Remit-To Addresses by either filling redan ser ”Pa\/ment Detalls”
nedanfor. Fyll annars direkt i
falten under "Payment details”.

Fylli en unik identifierare
for din betalningsuppgift.
Se tips i texten under faltet.

+Payment Details

| popup-rutan valjer du
antingen att skapa en
ny betalningsuppgift ...

* Bank account ID

Har valjer du normalt

* Payment Type bankgwo
All Methods Remit-To Addresses Virtual Cards Add Payment Method ~
Select
LKAB-DEV prg Remit-To Addresses Payments.
Select which type of bank account to enter. Domestic is the most common opticn in Norway.
Ernsts Expressvagen ...eller Véljer en som Y% Customer Preferred » . »
redan ﬂnns t|”agd * Payment Type Confirmation BEkI’afta dltt Val hal’
Select
D = Ermnsts Expressvagen 1, 8567 53 Sundsvall, Sweden e e e Paymentvee, Beroende pa dltt Val ovan
Account Number Transit Code Wire Routing Number Sd d\/ker har upp falt for att
Triae 9200 * Bank Country/Region exempe“”S f\/”a I
bankgironummer
Sweden

‘Which country is the bank (and bank acoount) located in?

Klicka pa
"Add selected”

Active

Cancel




Code of Conduct and Invoicing

Please read LKAB Code of Conduct
Supplier_Code_of Conduct_v2-2 pdf
Leverantorsuppforandekod-v2-2.pdf

* Do you agree with LKAB Code of Conduct?

® Yes

O No

Please read LKAB invoicing requirements =>

* Do you agree with the LKAB invoicing requirements?
@ Yes

) Neo

Reason for disagreeing

A

Please add here the reason if disagreeing with our Code of Conduct ar Invoicing reguirements.

lkab-test.coupahost.com siger

Las igenom och godkann
leverantorsuppforandekod och

faktureringskrav.

Klicka pa "Submit” nar
formularet ar ifyllt. Da skickas
dina uppgifter in till LKAB for

godkannande.

Klicka "OK" i popup-
rutan for att bekrafta

Warning. You will not be able to access or make changes after you
submit. Submit response now to form: LKAB Supplier Onboarding

External Form (BD) V67

Avbryt

Nar du har skickat in informationen
sa kontrolleras den av LKAB.

Du far ett mejl om ndgon information
behover kompletteras.

Om informationen godkanns sa
innebar det att LKAB kan borja gora
affarer med er.
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